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INTERVIEWING STUDENTS IN CHICAGO PUBLIC SCHOOLS
THE CHIEF EXECUTIVE OFFICER RECOMMENDS:

That the Board amend adept the Policy and Procedures for Interviewing Students in Chicago Public Schools.
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. Interviewing Students: Non-Emergency
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c. Probation Officers & Educational Advocates_of the Juvenile Court:
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d. Mental Health Professionals: independent-Evaivators—{Gourt-appeintediprivate-
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least disruptive to the student's educational day, preferably:
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C. ON THE DAY OF THE INTERVIEW: Interview protocols set out in Section Ill.D above are the same
as for non-emergency interviews with the following exceptions:
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his/her arrival to inform the school of the need to interview the student on an emergency
basis, to ascertain whether the student is in attendance. and to state the estimated
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2. DOCUMENTATION OF INTERVIEW: CPS Liaison shall document the emergency interview
request by completing the confirmation on the CPS Student Interview Request Form

(Attachment A). The completed form shall be placed in the student's temporary student
record file.
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of a child is-taken-upon-completion-ofan-interview, the interviewer shall notify the principal or
the principal's designee of such-action before leaving the building and provide the school with
a contact name and number for follow-up as necessary. The school shall document the
action taken in the student's temporary student record file, and shall notify the
parent/guardian that protectlve custody has been taken and shall give the parent DCFS
contact information.—in : : : q
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Barbara Eason-Watkins Arne Duncan

Chief Education Officer Chief Executive Officer
Noted: Approved as to Legal Form:(/){am
Pedro Martinez Patrick J. Rocks

Chief Financial Officer General Counsel
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Attachment A
CHICAGO PUBLIC SCHOOLS
STUDENT INTERVIEW REQUEST FORM

This form must be comoleted and filed in the student's folder, alang with the annranriate Ragumentation of Autharity: sianed Aiithatization!

Release of Information, if any, and proof of identification, provided on day of interview. Do Not ghotocogy the interviewer's identification if
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INTERVIEWER INFOEE?I IEE

Name: Agency/Title:
Address: Telephone No.

Fax No.
Supervisor:

Telephone No.
Date of Request:

Reason For Interview (check all that apply)

_____DCP Investigation ____ Attorney or Guardian ad Litem Interview
____Caseworker Interview ____ GCeurt-Appointed-Evaluation
__ Court-Ordered Eval. by Mtl. Health Professional Classroom-Observation
__ Court Appointed Educational Advocate Public Defender or Public Guardian Interview
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Probation Officer Visit
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