10-0623-P01 June 23, 2010

AMEND BOARD REPORT 08-0827-PO2
AMEND BOARD REPORT 05-0824-PO3
AMEND BOARD REPORT 04-0526-PO2
ADOPT A NEW COMPREHENSIVE POLICY ON THE ENROLLMENT AND TRANSFER
OF STUDENTS IN THE CHICAGO PUBLIC SCHOOLS

THE CHIEF EXECUTIVE OFFICER RECOMMENDS THE FOLLOWING:
That the Board of Education amend the Comprehensive Policy on the Enroliment and Transfer of
Students in the Chicago Public Schools.

POLICY TEXT:
L ENROLLMENT

Enroliment decisions should be made in the best educational interest of the child. The Board of
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who live in the City of Chicago. Decisions concerning enroliment shall be in accordance with the
Second Amended Consent Decree.

A Students Enrolling In Chicago Public Schools

1. General Rule

Children who enroll in the Chicago Public Schools (“CPS") and live within the
attendance area of a particular schoo! shall be accepted for enroliment in that
school.

2. Exceptions to the General Rule

The general rule governing enroliment shall not apply in the following situations:

a. Where a school has been designated for controlled enroliment, enroliment
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Enroliment Policy.

b. Where the school has no established attendance boundary, such as a
magnet school, or a school with established selective enrollment admissions
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4. Enroliment of Students With Disabilities

Where a student with disabilities seeks to enroll in his or her attendance area
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Individualized Education Program (IEP) or 504 Plan, the school must then
contact the Office of Specialized Services for appropriate review and placement
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the Office of Specialized Services. If a student with disabilities’ IEP or 504 Plan
requires an accessible building, an attendance area school or magnet school that
constitutes the nearest building that meets the student’s accessibility needs must
accept the students, upon the request of the Office of Specialized Services, even
if the student has not applied or has not been accepted into the school.

Every school, including magnet schools, magnet cluster schools, GEAP schools,
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complete an emergency contact form at least two (2) times per school year. Schools shall
ensure that change of address and emergency contact information is promptly entered
into IMPACT, the District’s system of record.

1. Proof of age includes, but is not limited to, the following documents:

a. Child’s birth certificate;

b Child's baptismal record;
o Passport;

d. Court documents; and

e Medical records.

2. Proof of current address includes, but is not limited to, any two of the following
documents:

Current utility bills;

lllinois driver's license or State of lllinois identification card;
Deed;

Employer identification card;

MediPlan/Medicaid Card;

Voter registration card;

Court documents;

lliinois Department of Public Aid card;

Stamped United States Post Office change of address form:-and

lllinois state aid check/social security check;_and
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E. Proof of Temporary Custodianship

Adults acting in the role of temporary custodian to a child due to circumstances involving
the parents, legal guardians or child, may enroll a student with applicable documentation
of residency and status as temporary custodian, which may include a notarized letter
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temporary guardian is subject to the limitations set out in Section I.H. of this Policy.

F. Enroliment of Students Who Transfer from a Private School, Foreign School,
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1. Grade Placement. Students who were previously enrolled in a private school
(including home school), foreign school, Charter School or other school district
who seek enroliment in the Chicago Public Schools are subject to transcript
evaluation to determine proper grade placement and also in-any-grade may be
evaluated to verify for appropriate grade placement. Schools shall consult with
the Office of P-12 Management on placement determinations when a transfer
student’s transcript is_incomplete or missing. Further, schools shall follow the
Office of Specialized Services' Procedural Manual on students with disabilities
transferring from other schools outside CPS districts. Schools shall follow the
Office of Lanquage and Cultural Education's guidelines to ensure appropriate
grade placement of ELL transfer students based on educational attainment of the
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who are not their parents or legal guardians. If there is a finding that a child is living with
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in that attendance area, then:

1. If the parent or legal guardian lives within the City of Chicago, that child shall be
enrolled in the school of the attendance area in whlch the parent or Iegal guardlan
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For_eligible Open Enrollment schools with spaces available after a school year has
commenced and after the Office of Academic Enhancement has cancelled any waiting
lists, the principal may, in his or her discretion, accept applications to fill available spaces
during the then current school year. Copies of all such applications whether accepted or
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designated oversight office for resolution.

2. Students With Disabilities

Transfer restrictions described in this policy do not apply to students with disabilities who
require a transfer pursuant to their [EP or 504 Plan. The Office of Specialized Services
identifies the school at which a student's IEP or 504 Plan can be implemented and to
which the student will be transferred.
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As part of its Choice Program, CPS shalt ensure that it provides transportation
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transferring under the Choice Program is entitled to transportation assistance
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School Improvement school The type of transportatlon assnstance provnded may

parents for the cost of transportation, or any combination thereof.

b. Persistently Dangerous Transfers. NCLB also mandates that students attending
“persistently dangerous schools” as defined by 105 ILCS 5/10-21.3a, or identified
on the list maintained in accordance with 105 ILCS 5/2-3.131 shall have the right
to transfer to another school wuthln the district conS|stent wnth NCLB and its

hia O 7, G

Iﬂn—"l\ﬁ
- R

Y

certain violent crimes as defined by 725 ILCS 120/3(c) shall have the right to
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behavior if placed in another setting.

10. Administrative Transfers

a. Students enrolled in a Board-designated military academy may be subject to an
administrative transfer due to non-compliance with the military standards as
described in the Military Academy Guidelines.

b. Students enrolled in a Board-designated dual credit high school may be subject
to an administrative transfer due to a student'’s failure to comply with, or meet the
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C. To the extent required by the Americans with Disabilities Act, in the event a
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Approved for Consideration: R%%-

Barbara Eason-Watkins Ron Huberman
Chief Education Officer Chief Executive Officer
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Noted: Approved as to Legal Formif)
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Dtana S-Ferguson ~— Patrick Rocks
Chief Financial Officer General Counsel
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