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June 24, 2020

RESCIND BOARD REPORT 01-0725-PO3
RETENTION AND MANAGEMENT OF BUSINESS RECORDS
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THE CHIEF EXECUTIVE OFFICER RECOMMENDS:

That the Chicago Board of Education (“Board”) rescind Board Report 01-0725-PO3 Retention and
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PURPOSE: The Board of Education of the City of Chicago (“Board”) is a Cook County local government
agency and is therefore governed by the lllinois Local Records Act, related regulations, and the Local
Records Commission of Cook County (“Commission”). The purpose of this Policy is to ensure District-wide
compliance with legal obligations to maintain and dispose of District Records, which includes both Student
Records and Business Records, in accordance with the Local Records Act, related regulations, and with
the Commission. Student Records are also subject to the requirements provided in the lllinois School
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the District's Records Management Unit. The Application may also be referred to as the District's Records
Retention Schedule. :

B. Retention Periods. Record retention periods are determined based on the content, nature, and
purpose of the record and not on its format or the media on which the record is stored. Only the Commission
can establish and approve how long the District is required to retain each District Record and will set

\ tig m‘:w‘"‘ L“FA‘I‘.W lrnan!l figan! sdninisteatize swd risdricomlassliie Tlhhe SuoisVeakio-
—.

Erf‘ ’ e

.—




20-0624-PO1

E. Electronic Communications. When information that is communicated electronically, including,
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channels fits the definitian_of a Public Record. the infounation shall he manaaed in accardance withthe

Local Records Act, related regulations, the Commission, this Policy, and any additional Board policies that
address electronic records and communications, including, but not limited to, the Board's policy that
addresses email retention.

VI. Record Disposal

A. Disposal of Records. For purposes of this Policy, the disposal of District Records refers to the
destruction of a record or records, regardless of physical format or characteristics, so that information
cannot be identified or retrieved, and includes the physical destruction of records in physical form and the
deletion of records in electronic form.
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Vil. Violations
E—}mwn F’J‘\Hﬂ h“ ‘hi&m‘liﬂ.‘l{_ﬁr rf'\ln"f\’J miidAllnAas il atthiaat Aananlairiana $a dlnainlina (1 baned inaldine —

dismissal in accordance with Board Rules and Policies.

Legal References: Local Records Act (50 ILCS 205/1 et seq.); lllinois School Student Records Act (105
ILCS 10/1 et seq.); Tampering with Public Records (720 ILCS 5/32-8); Governmental Records, Local
Records Commission (44 Ill. Admin. Code 4000 et seq.)
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