
June 22, 2022

RESCIND BOARD REPORT 06-0222-PO2
AND ADOPT NEW COMPREHENSIVE POLICY ON ATTENDANCE

THE CHIEF EXECUTIVE OFFICER RECOMMENDS:

The Chicago Board of Education (“Board”) rescind Board Report 06-0222-PO2 and adopt new
Comprehensive Policy on Attendance.  The policy was posted for public comment from April 22, 2022 to
May 23, 2022.

PURPOSE: The Comprehensive Policy on Attendance addresses the need to align all CPS schools
including CPS-contracted Charter, Contract and Options schools with ISBE school codes, and reflect the
District's approach that aligns with best practices around relational trust, school connectedness, and
tiered social emotional learning strategies that are recognized nationally as best practice around
attendance and absenteeism.

POLICY TEXT:

I. DEFINITIONS

The following definitions apply to this policy:

A. “Valid Cause For Absence” means:

(i) illness; including the mental or behavioral health of the student;
(ii) observance of a religious holiday;
(iii) death in the immediate family;
(iv) a specified family emergency;
(v) other situations beyond the control of the student as determined by the principal,

or principal’s designee, on a case-by-case basis.
(vi) other circumstances which cause reasonable concern to the parent or legal

guardian for the mental, emotional, or physical health or safety of the student (the
reasonableness of the parent’s or legal guardian’s concern is subject to
evaluation by the principal, principal’s designee, or other Board officials, on a
case-by-case basis);

(vii) sounding "Taps" at a military honors funeral held in this State for a deceased
veteran; or

(viii) a student’s parent or legal guardian is an active duty member of the uniformed
services and has been called to duty for, is on leave from, or has immediately
returned from deployment to a combat zone or combat-support postings.

B. “Excused Absence” means an absence for which there is a valid cause for absence, that is
attested by a communication stating the cause for absence, and is approved by the
principal or the principal’s designee after the date of the absence, or is known to the
principal or principal’s designees, including suspensions issued under the District Student
Code of Conduct. Medical documentation does not need to be provided as part of the
communication to excuse absences.

Communication needs to meet specific criteria in order for it to be reviewed for
consideration. The cause for c



(ii) a direct phone call/voicemail to the school that communicates the date of the
absence, the reason for absence, the absent student’s name, the name of the
caller, and the caller’s relationship to the student. The school is required to
maintain a designated log and document this call.

(iii) a District designated and secured system that collects absence reason
communication



2. systems and structures that are organized and student-centric
3. an application of the social emotional learning lens - tiered system of supports
4. school-based team(s) that discuss, review and strategize ways to improve

attendance, while vigilantly working to proactively identify students who may
need additional support, all the while being consistent with the recorded progress
monitoring of intervention efforts

5. a system of response that utilizes restorative justice practices to provide
meaningful support to identified students

6. consideration of all students
7. demonstrates an understanding of the importance of family involvement

B. Notification of Unexcused Absences
a. Schools must send a letter notifying a student’s family of 5 unexcused absences, and,

subsequently, 10 unexcused absences.
a. 10 day letters of unexcused absence notification are to be sent certified, return

receipt requested
b. Daily outgoing calls are made for all unreported absent students to notify families of

absence, for the purpose of the child’s safety;
a. This is separate from the mandated robocall required by the School Code.

c. All outgoing and incoming calls are to be logged and stored according to the District’s
Records Retention Schedule and any guidelines and procedures developed by the Chief
Executive Officer or designee and the Records Management Unit as required in the
Board’s Records Management and Retention Policy, Section 203.2.

C. School Tardy Policy: All schools must develop and adopt a tardy policy prior to the beginning of
each school year. This policy must be shared with all students and parents/guardians annually.

a. Schools must accept all enrolled students who have not been suspended or
expelled who present themselves for daily attendance.

b. Students are not to be sent home or refused admission to school/class due to
tardiness.

c. Students who arrive late for any class period must be allowed to proceed to their
classes after obtaining proper documentation of their tardiness.

d. Schools may impose interventions or consequences in compliance with the
District Student Code of Conduct, Section 705.5, for persistent tardiness to
school or class.

1. Out-of-school suspensions for persistent tardiness or unexcused
absences should not be used.

D. School Make-Up Work Policy. Each school must develop a make-up work policy, and share
that plan with all students and parents/guardians at the start of every school year. Make-up work
policies must be fair, equitable, and take into account the challenges  students and families face.

1. Students who are experiencing hardship (i.e,. homelessness, pregnancy, chronic illness,
trauma) that results in absence must have make-up work provided.

2. Any time limits as to when make-up work can be offered and/or submitted must be clearly
defined in the school make-up work policy.

III. REMOVAL FROM ENROLLMENT DUE TO ATTENDANCE

A. Students must not be removed from enrollment because of excessive absences. Students must
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Approved for Consideration: Respectfully submitted:

____________________________ ______________________________
Megan Hougard Pedro Martinez
Chief of College & Career Success Chief Executive Officer

Approved for Consideration: Approved as to Legal Form:

_____________________________ _______________________________
Bogdana Chkoumbova Joseph T. Moriarty
Chief Education Officer General Counsel
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